Delegation for Unit Head or Dean/Director 
Contract Approval Authority 
This form may be completed to document the delegation of approval on contracts. 
This delegation is possible for contract approvals as specified in the Business and Finance Policy Manual Section 19.3 Contract Approval Authority. Unit Head approval is required for all contracts and Dean/Director approval is required for all contracts $100K and above. Additional approvals may be required. An individual university or the System Offices may restrict the ability to delegate this approval, and units should follow any reduced approval thresholds as modified by their university. The Unit Head is ultimately responsible for the administration and performance of the contract. This form or similar documentation such as an email or internal memo should be kept on file to support the delegation of approval authority.
Approval authorizations for a delegate may be further limited by type of contract, dollar thresholds, specific period, or other constraints.  Please describe contract limitations below:


Delegation of Contract Signature Authority for:   Choose a role

_____________________________________________________        __________________________
Name and Title of individual(s) being delegated approval authority                         Effective Date

Approval:
The undersigned grants the request as described above.

_____________________________________________________        ___________________________
Signature of Required Approver or higher                                                   	            Date

_____________________________________________________
Typed Name and Title


